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1. Accept your review assignment 

Step 1 

Click the conference link and log in with your username and password. 

 

Step 2 

Please select your role in the conference as a reviewer/sub reviewer by clicking on the 

EasyChair role provided. 

 

Step 3 

Please agree with EasyChair terms of service by ticking the box provided. 

 

  

https://easychair.org/conferences/?conf=bse2019
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You will see a notification like the one below. 

 

Step 4 

You will see a list of review requests. To answer the request please click on ‘Answer request’ 

at the top right corner.

 

Step 5 

On your review request you should choose one of the following options: ‘I agree to review’ 

or ‘I do not agree to review’  

Please select also the option ‘Send email’ so the organizing committee will be informed of your 

decision by email. 

Finally, click on ‘Select and/or Send email’ to finalize your reply. 
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Once you accept your review request you will see a notification on your screen like the one 

below. 
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2. Submit your review 

Step 1 

Click on the submission number to start your review. You are kindly advised to write your 

review in a word file before submission. If you take too long to submit your review the 

platform may timeout and you may have to restart your review. 

 

In the section Guidelines for referees you will find a list of guidelines for the review. Please 

answer ‘yes’ your ‘no’ to all questions. Small comments are allowed (eg. ‘See comment 1’). 

You can provide a detailed review of the manuscript in the next section. 
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In the section Evaluation you should give your evaluation of the manuscript and provide a 

detailed review. 

 

In the section Comments please provide a summary of the manuscript. You are allowed to 

write specific comments to authors or confidential comments to Editor. Please click in 

‘Submit review’ to finalize your submission.

 

Thank you very much for the review! 

Wish you all the best in your research and look forward to our future collaboration.  
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3. Review of the revised manuscript 

You will be contacted by the Topic Editor to give your feedback on the revised manuscript.  

 

Click on the submission number and please ‘Add comment’ to register your feedback on the 

revised manuscript. 

 

You will see a notification like the one below. This means we received your comment on the 

revised manuscript. 

 

Thank you very much for the review of the revised manuscript! 

 


